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Today’s Agenda
@ General ® Tips for
High school your high
info school life
% School types % Morning meeting
% Useful phrases % Calendars, Portal
% Days off % Cleaning time
% Clothing % Clubs: Overtime or
volunteer?
% Enkai

® Simple
Lesson plan
crash course

% 3-point plan
% Example lessons
% Accessibility



Types of Senior High Schools

Academic High School
Agricultural High School
Technical High School
Commercial High School
Super Science High School
Special Needs School
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Supervisors

% First line of communication V

> Check in about paid time off, English Days at other
schools, plans to leave the country, and other requests

% Supervisor may change in April

% Not all supervisors have worked with ALTs before,
and they may not be knowledgeable about ALT
Issues




Useful words/phrases

a8

\

\

Principal - Kobcho Sensei . v
Vice principal - Kyoto Sensei ) '6
Annual leave - Nenkyuu g

Sick leave - Byokyuu e

Thank you for your hard work. - Otsukaresama Desu.
Thank you for your hard work. - Otsukaresama Deshita.

Excuse me for leaving early. - Osaki ni shitsurei shimasu.
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How to say “no” professionally

e "l can have thatdoneby ___"

e "“This afternoon is a little difficult, would tomorrow
be alright?”

o [BLk-o&..IChotto.. (That's a little...)
o [ZLL\IMuzukashii (difficult (impossible))
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Days Off

Fill out this paper

form to request

annual leave

> Do you know
where this paper
lives..? . .




Days off <
2

e Annual leave 4K -nenkyuu 1
o 20 days/year, can be taken hourly

e Summer leave B Z{KHR-kakikyuka
o 4 days/year, usually have to take over Obon

e Substitute holiday #x& A H -furikae kyuijitsu
o For school events that necessitate working a
weekend day
e Sick leave
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Clothing
% Dress codes vary by school. However, all schools R
\ \\‘
should have some form of summertime “cool biz" Y.

for more comfort.

% It's good to keep a change of formal
and athletic gear in your locker.

% Graduations and school ceremonies
are formal.
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alendars and Timetables (We
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Calendars and Timetables (Weekly)
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Calendars and Timetables (Weekly)
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Calendars and Timetables (Weekly)
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Calendars and Timetables (Monthly)
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Second semester schedule
285> %D LT\ T
This will run from September to becember.
The third-year students will g0 on a school trip starting on September 8th.
In October, first and third year students will have their practical fraining.
The high school cultural festival will be held on Sunday, November I5th.
The festival is called "Kakunan Festival."
There will be an endurance running competition on becember 4th .
There are lots of events happening in Second semester!
A 8 TETFE | 2 %3 PR
Junior high
month | day event schedule Grade | Grade2 Grade3 school
students
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Quick Note: Staying in Contact




NEWS Portal / Login
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NEWS Portal / Home Page
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NEWS Portal / Busmess Trips
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NEWS Portal / Busmess Trips

v @ NEWSTH-SIHAR X B HEVATA

& C € | A t%2U74REHLL 10.200.1.16/business_trip/BusinessTripReg.php = & = QyFer -

HRAEA D

UTCHESHEZAALT, [HEIEEA] RYZHLTIESV.

X5 ©HE O BANBEE

ERES 158 v

mBEs

EE SHSEE FoES! 2026078228 [

%

$3EE  Birdwell William N EEIS BT B O
HEE | EES O

HRATHARS B |~ ]




NEWS Portal / Busmess Trips
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NEWS Portal / Busmess Trips
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NEWS Portal / Busmess Trips

v B NEWSH-FLHAR X £ HEVATL — (=] X
& C @ | A e%1Y74REHL  10.200.1.16/business_trip/BusinessTripRegCheck.php o7 = 3. EE R 9 Fouk v
078218 () BT AR BEZRAE(GESR) 08 078 A
078218 () s BT BZRAE(GESR) 08/ 058
078218 (40 02/ 0"
078218 (40 08/ 08
SrERISAIA AN, 1TAERIHE U

JANYESZ 1) == 2L ZNE - SR8 L

IRE&iE e AT 7 AL
—#pRI8

wE
(FEH)

“Submit digitally”
(Make sure to click this one!)

BT HIRAEH
v



You did it!

But now you have to enter all that info again
every time you take a business trip...or do you?
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NEWS Portal / Busmess Trips
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Cleaning Time

R/
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Students and teachers are -
assigned to different cleaning areas. "-l.j-} SR
An S = AN
. @ 3 o
You probably don't have one; find a AP
o bl N
place to help out! R - A
\)
Great time to interact with students, e

learn names, and show you are
willing to be involved!




% If your school has an R
English club, you will likely ™.
be in charge of it! b
> |ts okay to encourage
the students to take
responsibility for the

club.
“ Henda English Debate

T
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Enkai (drinking party)

% Work party, usually a course meal with unlimited SR
drinks over a set time period N

> Usually 4,500-7,000 yen in cash at the door
% Can be a good chance to socialize with coworkers

you often don't speak with * >
> |It's okay to not go very often! @‘@@"\
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Social Media

% NO
> Pictures of students (unless identity is obscured)\
> SNS Friends with students

> Plans to meet students outside of work

% Check website for further guidance “

T
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Reappointment

% Reappointment is not guaranteed IR

% Prefectural schools must submit the forms in
early January

> Your school may give you the reappointment
forms very late!

% Think about whether you will recontract

ahead of time! ////
T



General Lesson-planning tips

R/
0.0

\/
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Have at least one game ready to kill time R
\ R ¢
Check answers with a partner before asking for RSN
N\
volunteers

Structured outlines will help them start and finish
writing assignments
Take yourself seriously as a teacher!

> |f you make a worksheet, aim to finish it
> |If you make them write, have them read it, or

collect it



Working with your JTEs

% Teaching styles often vary between JTEs
> Discuss expectations with each JTE
> Be flexible

% Be proactive about getting feedback!
> Remember you are an assistant

% Communicate the lesson plan ahead of class

> Putting a copy on their desk with
a note is enough

T
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@ Brainstorm/Warm-up

% What different things can you consider while

creating a lesson plan or choosing what kind of
activity to do?

% Write as many things as you can think of!

Y
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> Goals and the 4 components of language learning:

@ Brainstorm: examples V
- Speaking

> Current grammar points

- Listening
- Reading > Vocabulary (review)
- Writing > Sharing your own culture
> Present: in groups or in front of
class?

> (One-shot vs multi-class?

“Uhhh what did we do last time...” VM. N



@D Warmup: examples T

o Vocabulary check: draw a line to complete the sentences correctly. When you are finished, speak to /
your partner and translate the sentences into Japanese to check your understanding.

0 Vocabulary check: read the English sentences and choose the correct word from the box to put in the
sentence. choose the correct version of the word as well.

interesting/interested * exciting /excited * surprising/surprised * boring/bored

1. 1 did not expect her to do that. This story is really !

2. | want to go watch a movie. I'm really sitting at home all day.
3. This dramais really . It is different from the others.
4. |can’t wait to see what happens next! I'm so to keep reading.

SN S
N \



@ Outline

Take memos about three parts for your lesson plan
Topic: Summer Vacation

7/

% Brainstorm/warm-up activity

7/

% Outline: what kinds of questions will you ask?

7/

% Output: what will the students produce?



@ Outline: examples

@ Group work: what needs to be done to save resources? Write 2 sentences for each!

Group topic:

1. Data: what can we say about this problem according to the data?

2. Where do you see this problem in your daily life?

3.  What can we do individually to take action against this problem?

4. What will happen if we DON'T take action?

N SN S
N \



@ Output: draft a lesson worksheet!

% Sketch out a worksheet about summer vacation! SR
> What will they do in each part? NN
> What will the writing space look like? Lines, an

empty box?
> What will you write for each part?

< Bonus:

o Estimate time per section o Notes for instructions

o Ways to include your JTE o Time-killer games

T



Detailed Lesson plans

=1#1 Lessonplan

and Working with JTEs
slide

Time Activity Language Skill | Notes
3min Partner talk speaking - Talk about whether they are T1
orT2
- Raise hands to show which
S5min Lesson-planning Tips listening

- Go through the slides

- Hand out worksheet

5min

Brainstorming

Speaking in pairs

- Think of different parts of the

lesson
Check answers, have people

_— e
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Accessibility

How about this? \

Be careful of the chalk you use on the blackboard
Font size matters!
Italicized and underlined words are harder to decode

> For emphasis, try bold, a different font, or bigger

Consider letter modelling -a / d or g /g

Give presentation slides plenty of space.
| >
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Thanks!

You can do it! The
fire of Assistant
Language Teaching
burns within you!

CREDITS: This presentation template was created by Slidesgo, and
includes icons by Flaticon, and infographics & images by Freepik

L

Please keep this slide for attribution
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